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Introduction

This guide is for use by Meet Directors and Cossters from the Chicago Area Orienteering
Club (CAOC) to prepare and use the Sport Softwppdi@tions for a standard orienteering
event.

The assumption is that the laptop in use has ajrbadn loaded with the appropriate software.
If this is not the case then refer to the E-Pumdtallation and Maintenance manual for
instructions on what software is required and ho downloaded and installed.

This guide is in 3 parts. Part 1 is the prepamatibthe event, which can be done at any time
once the courses have been set and the contraolisrkigown. Part 2 details the steps taken on
race day to run the event as well as the proceprodiicing race results. Part 3 covers setting
up e-punching for orienteering events that areoeatg run as standard “point to point” courses.
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Part 1 — Preparing the Event

The following instructions are based on the assionghat the event is a single-stage point-to-
point event. l.e. a normal Sunday event for CA@Gich requires the use of OE2003. For a
non-standard format (e.g. the Goat or a Box sertlmvariations are at the end of this section.

From theStart button of the computer laun€E2003and follow these steps in order

Creating an Event

1.

2.

Open theEvent menu and sele®ew.

Enter a name for the event, the date of the evethie formamm/dd/yy, and zeroO’ for
the time.

Click the Settings S Setings button and ensure that both check-marks are in
place for thelime Taking section. This is a vital step and must betmissed.
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Once the event has been created its name willdmagied in the OE2003 title bar. If the
software is shut down, and then re-launched, itretlirn to this event.

To manage a different event open Eheent menu and cliclSelect Highlight the desired
event and cliclOK.

To delete an event open thgent menu and clickDelete Highlight the event to be
deleted and cliclkOK. While this may be useful when test events agated to learn the
software, it is not advised under normal conditiaas deleted event cannot be retrieved.

. The same steps are taken to open one of the tworddration events that are pre-loaded

in the software. This can be useful to see exasngié®ow events can be organized.



Establishing a club

1. Open theEntries menu and sele€lubs.

2. A window will open with a blank line entry number@®d with ‘Vakant’ as the City. This
is a default that must not be removed or changed.

3. Click theCreate Club button & and enter the following:

a. Club Name -CAOC
b. City —Chicago

+

4. Click theRefresh tablebutton ,thenYeson theSave modificationsmessage.

v

button.

5. Finally click theClose form

Feport  Edit Wiew Help Close
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Ho. |El.name |Eit_l,l |Nat |.-’-'-.u:|n:|ress »
1] " ak.ant
4 CAOC Chizago LS4

Note: If guests from other clubs arrive at an exmnsure to add their home club’s details
appropriately. There is add Club button @ in theentries window for quickly creating a
new club.

Creating Entry classes

The term “classes” appears in 2 areas within Spoftivare. Entry Classes refers to age classes
that are normally found at A-Meets and above. Otwg class name is used when results are
printed but the Short name allows for faster datayevhen adding competitors. For CAOC
purposes the course colors can be entered instead.

1. From theEntries menu selecClasses
2. Enter the following:
a. No-1

b. Short -Red
c. Long-Red



3.

4.

5.

6.

d. Press£Enter on the keyboard.

A message will appear asking for confirmation tfidtis class will not pay any start
fee?” ClickYes

Repeat foilGreen andOrange as necessary.

+

Click theRefresh tablebutton ,thenYeson theSave modificationsmessage.

v

Finally click theClose form button.

Feport  Edit  Join classes  Wiew Help Close
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Mo |5h-:urt 1Lu:ung | Start fee | Start feed | Type | .
b Green  Green $0.00 $0.00 Momal
2 Red Red $0.00 $0.00  Mormal

Recording Controls

Before the courses can be designed, the softwasé mauve the control numbers being used.

1.

2.

From theCoursesmenu selectontrols.

Enter the control number of the first control ire t¥o field. “Control” and “Control 1”
will appear in the same line.

PressEnter on the keyboard.
A second row appears with the next sequential numbe

Note: The CAOC inventory of e-punch equipment shtives the numbering system for
the controls starts at 31. There is no need tdhiseontrol, or to enter the controls in
any particular order. However, as will be seemWethe Controls window will
automatically assume that controls are being editererder, so, to speed up the process,
it is recommended to enter them in numerical order.

PressEnter repeatedly and a new row will appear with the adntumbers incrementing
automatically. Take care to ensure that no numdersnissed or unnecessary controls
entered.



6. When the last required number appears clickRéiesh tablebutton thenYeson

the Save modifications?message.

7. Click theClose v button.
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No‘T_l,lpe |Description[Te:¢t] cfo | E ‘ Fl s | H -~
36 Control Contral 1

| 37 Cantrol Contral 37

] 38 Contral Control 38

| 42 Contral Cantrol 42

| 43 Contral Coantrol 43

B 51 Contral Cantrol 44

B 8¢ Contral Coantrol 52

PEE Cantral Coantrol 53

=l

Modified

Notes:

A safe way to ensure that the correct controlseatered is to use the master control
description printout from OCAD.

The Type, Description and C — H columns are forwisen Sport Software is the source
for the control description sheets. CAOC use OGéBnsure that they are an exact
match to the maps.



Creating Courses

1. From theCoursesmenu selectourses

2. Enterlin the first field and the name of a course ingbeond field, i.eRed or Green.

3. Enter theLength andClimb. This has no effect on the courses but will digph the
results printouts.

¥ Courses
t  Control descriptions  Doplicate  Edie 4ie Help  Close
& B EB|= T H9| 7|V This is the
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4. In theControls column click theEllipses button to open a window containing all
available controls.

5. Pay close attention to the message that appeéns asouse passes over the left pane.

Controls of Red 6. The 2 methods for entering the controls into a

course are:
Courge All Controls .
— - a. Drag each control, in the correct order,
2 2 B - from the right pane to the left pane.
S
Drag a control or use the ke-:.r'l:n:nard| b. Highlight a control by clicking it then
6 press thé&enter key on the keyboard.
a7
33 7. If a control is entered into a course by mistake
40 then highlight the control (in the left pane)
312 il and pres®eleteon the keyboard.
43
4 - 8. In along course the left pane may be filled
with controls and be difficult to manage.
Stretch the window vertically by dragging
v 0K | XK Cancel | either the top or bottom with the mouse so
that all controls are visible.

9. Click OK to save the course then repeat the steps fottat aourses.

v

10. Click theClose form button.




Linking Entry Classes to Courses

The final step before starting to enter competstaietails is to link the entry classes to the
courses. In an A-meet this would mean linking M2d Blue, F45 to Orange, etc. For CAOC
club meets it can be confusing as both selectiombased on the course color.

1. From theCoursesmenu selecClasses

2. Match each Entry Class with the corresponding Goarsl save the results.

¥ fssipn classes - courses E“§|[E|
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Part 2 — Race Day

Course Setter

The Course Setter is probably the first persorriieein the woods on race day and it's this
person’s responsibility to ensure that all the oardtations (including Clear, Check, Start and
Finish) have their clocks synchronized.

Remember that each piece of equipment has its si@mial clock and these clocks have a
tendency to drift away from each other. The stashtiae is controlled by a unique station
known as th&| Master. It is blue in color and will never be attachedatstand. It will be
stored with a purple card and a small metal roddnas thenduction Coupling.

The purple card is pre-loaded with a signal theegiit control over the SI Master, which in turn
is programmed with multiple modes that are usesktdhe other stations to specific roles. Each
time the card is inserted into the S| Master itmdes it's mode through the sequence:

SERVMT — Service Master
TIMEMR — Time Master

EXT MA — Extended Time Master
Off

Most of the above is background information to gameunderstanding of what's being done and
why. The procedure for synchronizing the conttatiens is as follows:

1. Lay out all the controls that are going to be ugedhe event, including the Clear,
Check, Start and Finish controls.

2. Punch the SI Master with the purple stick to tdron then punch it again to set it to
Extended Time MasteEXT MA ) mode. This will ensure that, as well as synclaiog
the controls, the memory is cleared of all pundh&® other events, which is an essential
step prior to any troubleshooting that may be nesgliduring this event.

3. Insert the Induction Coupling rod into the SI Magten, while holding the rod in place,
put the SI Master on top of the control so thatrtheis effectively punching the control.
The normal beep will be heard when the couplingpimplete and the control’s clock has
been updated.

4. Repeat this process on all controls then place thdoctation.



Meet Director

The Meet Director’s priority is to have the Regasiton and Start areas set up in time for the
arrival of the first runners and the Course Settesl that the courses are placed and the event
can start.

The laptop being used should have all appropriaitgvare installed and the event created
following the instructions in Part 1.

The normal safeguards should be taken when setfirige E-Punch Start/Finish area:
Ensure that the equipment is protected from angmaid (as much as possible) dust.
Connect all the components to the laptop exceptithenload station, which should not
be plugged into the laptop until the first compmtiinishes. Its internal battery is in use
for as long as it's plugged in so this will proloit'g life.
Plug the laptop and printer power cords into thegrestrip, which can be powered from
either a local power source (only available at séonest preserves), the battery booster,
or a vehicle through the Pocket Inverter and ex¢ensord that should all be part of the
E-Punch equipment inventory.

Once the laptop has booted up launch OE2003 (er efbpropriate program.)

Entering Competitor Information

1. From theEntries menu seledEntries

2. After entering the first competitor the Start Numfgtno) will increment automatically.
Enter the competitors Chip Number from their SlidCand their Last and First Names.

¥ Entries
Reports Edit View Club  Archive Settings  Chip swstemn Help  Close
g Statro. ¥ | S @E LD Y @@@E O ?
. Mames |First name Surnarme ﬂ Time format |HH:MM:SS ﬂ
[~ Usze start fee 2 |real clock time ﬂ
Stnnl Chip |Sumame |First name | Y'B | Sex |Club Clazs | Start feel -

2 810115 Kach Draminik. a1 M OLY Bazelland HEA $0.00
3 210054 Rigoni Carlo 70 M Fiamme Gialle - ITA HEA, $0.00
4 B1240 Schuler Benno 22 WM OLG Goldau HEC $0.00
5| 986386 Caluon Corszin 77 M | 0OLC Kapreolo/UBOL HER $0.00
6 B2852 Hirter Thomas a0 M OLG Bem/UBOL HELC $0.00
7 413028 Jabaz Rémy a1 b OLG Bazel HEE $0.00

Hint: Using theTab key on the keyboard is an easy way to move frehd fio field.



3. Year of Birth is not necessary aBéx Club andClasscan all be entered by pressing the
first letter of the selection. E.g. to select Feamaess F”.

4. When the last field has been completed, and tadspcg the “Save modifications?”
message will appear. Cli€BK to complete the process and a new line will appesdy
for the next competitor

Notes:
TheChip column is for the serial number on the SI Card
All other fields are self-explanatory but care diddae taken with th&exandClass
fields as they will automatically carry forward tpeevious entry. So if a Male Green
runner follows a Female Red runner through thet 8tan these fields will need to be

changed.

Downloading Results

1. Plug the Download Station into an available USBt.por

2. From theCompetition Day menu seledRead Chips

3. If the COM port not ready message appears it's because the software hasatnized
the port that the Download Station has been plugged ClickOK to close the message
then selecPort from theChip Systemmenu.

4. InthePort field change the setting to the port that 8B8#ORTident USB to UART
Bridge Controller in its details.

5. For the label printer to produce splits the sofevaiust be set to print automatically
when a download occurs. In tResult sheetdield selectAutomatic.

3

¥ Read chips - COM6:

ro Mgt Log window  Read backup of reading device  Logfile Help Close

& 3 T
N arnes Fir:  Computing opkis Timne format IHH:MM:SS ﬂ |relative to zero time: _1]
I Silent read Hﬁg:dgiaigdaﬁa:.:]m

Read st Stng

- instant labels

Use this menu to run St Finish  Time Qb o~ - ™ —
the Download station LSeleC’E Automatic foD

The Print Settings window will appear and must becked carefully. Occasionally the label
printer may lose its settings for the correct pagiee and will try to print a 1m label for each
runner.
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6. The automatic print settings window should contamfollowing information:

r = -‘

Automatic print settings a. Label Layout —Lgbel. The

~Lahel layout corresponding file should be called
- ContinuousLabel.imf

LS Ehohiunust ahe kit ! Note: this is a custom designed file and will
Settings not be downloaded with the software.
Brother QL-550 = Contact the E-punch director to receive the
OrientationLandzcape 1 x 1 | file by e-mail.
Entire page 994 x 59 mm ]
Single label 994 » 59 mm b. Settlngs -Brother QL-550,

| Landscape 1 x 1, 194 x 59 mm
If the dimensions are wrong click the
Ellipses button to correct them.

Step 2 is to click th@rinter ellipses button in the Label Settings window below

=

Label settings
Mame 1Lal:ue|
LMF version iSpDrtSthware W 9.8 and later "1 [
Frirter _ > _J
Defal fort |&RIAL. 11 Pt ]

Paper orientation ]Landscape

Step 3 is to click theroperties button in the Print Setup window below:

r f— 'T"
Print Setup |2| |'>_(|
Frinter -
EE= Froperties. ..

Status: Ready
Type: Braother GL-550
Whhere:  |ISBO02

Camrent:

11



Finally:
a. Check that th&Vidth is 62mm. If metric measurements are not availaipgen
the Options tab and seleachim.

b. Change théength to 200mm. There is a default margin of 3 mm tkeduces
the actual label size to 194 mm. This is enougltéarses with up to 24
controls.

c. Click OK four times to return to the Direct Entries window.

d. The Label layout should now be set correctly.

Missing Runners Report

As time moves closer to the point where the couaseslue to close, and the control collection is
about to begin, it is useful to analyze the datakasdentify which runners have not yet
finished.

1. From theCompetition Day menu seledulore reports.

2. In the More reports window seleglissing runners.

3. When theSelect reportwindow opens it will display all runners who haween entered
in to the event. They will all be highlighted aquoise color, which is appropriate for
the next step.

4. Click OK to display the actual Missing Runners report, Whidll contain a summary of

the event and a list of those competitors that mmtgounched thEinish control. See
next page for an example.

12



5. While this may normally be enough information teide when control pick-up may
commence, there may be times when it will be suspebat a runner didn’t even start.
In that situation a further report should be ruat tevaluates the data held in the actual
Start control.

Evaluating Control Stations

This process will require the use of the Downlotdign therefore all functions that also use this
station must be closed. Typically that will be tetries window and the Read Chips window.

The most value at a club event will probably bengdifrom downloading the Start station.
However, should there be any questions about attyeofontrols, they can all be downloaded
using this procedure.

Note: This process will only have any value if tdomntrols were synched using thgtended
Time setting on the S| Master. That is what will clairold data and leave only the current
event's data to be downloaded.

1. From theCompetition Day menu seledEvaluate S| Stations
2. Click theRead SI stationsbutton at the top of the window.

3. Ensure that the correct Com Port has been sethahthe mode has been seMaster.

13



4. Mate a control to the download station click Bead button.

5. After several seconds there should be a listingllggunches that used the control, and
the time the control was punched.

6. Click theSavebutton to display the runners names and othernmdtion.

14



Race Results

For most CAOC events there are 3 sets of resubiduysed. For the website tBéandard and
Extendedresults are both posted. The Standard resulis gi@elapsed time of each
competitor punching the controls along with thetdphe of each individual leg. The Extended
results add on the overall time behind the cuneader as well as the overall time behind the
winner of that leg with the runner’s current pasitin the race for both instances.

The final set of results is for use with the Rowdd@et website.

Results for the website:

1. From theCompetition Day menu
selectResultsand when the Results
window opens sele@plit Times.

2. In the Select Report window select
Classedor the Report Type and
Standard for the Split Time
Results. Both options are on the
left side of the window. Then click
OK.

3. In the results window now
displayed select theublish menu.
Use the browse button at the end of
theFile field to specify the location
for the file.
a. To keep the results archive organized the recomstefild structure is:
My Documents\Epunch Resultst20##20**\

(where ** is the year’s digit and ## would be amaviation for the site of the
meet. E.g. 2008\WG2008 for Waterfall Glen)

b. UsingStandard as the file name will help the webmaster undetktae file’s
contents.

4. To produce the Extended results close the SplieSiResults window then sel&gplit
Times from the Results window again.

5. Follow steps 2 and 3 above (but selextendedin step 2) to produce the extended
results, which are to be namegdtended.

15



Results for RouteGadget

1. Follow steps 1 and 2 above as if producing standesdlts but in the results window
select thdnterface menu.

2. Check that the Save Report window hasG@haracter separated columnsoption
selected with &emicolondelimiter and double quotes as the String Delimite

3. Save the file in the race folder with the race ablations and “RouteGadget” to help
with it’s identification.

All results files should be e-mailed to the presidand webmaster as soon as possible for
uploading to the internet and RouteGadget.
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Part 3 — Non Standard Events

Most non-standard events are managed in the aliegregplications, which afT2003 for
Multi-stage or Multi-day events arf@EScore 2003or score events. Some events, however, are
designed to give runners the option of either psebomissing controls (i.e. the annual Goat
event) or a ‘box’ of controls may be set up wheneners can choose the order in which they
visit the controls.

For these styles of event a ‘divisor’ is used fpasate the list of controls that must be taken in
order from the controls that can be taken in amgor The divisor is a control number and must
be the last control that will be taken in a speadfider. Therefore it is usually the control
number of the last control.

To show examples of how this works assume thatdnérols being used are 31, 32, 33, 34, 35,
36, 37, 38, 39, 40 with #31 being Control 1 and Bdihg the last control.

Example 1 — The Goat

In this style of event the rules are that the st last controls cannot be skipped but any 2
(non-consecutive) controls may be missed at eauherts discretion. To create this is OE2003:

1. Assuming that #31 is the first control and #4(his fast control, enter the controls in the
order 31, 40 then 32 through 39.

2. IntheCode Checkingfield (see bottom image)
selectMixed

3. In theDivider field enter the number ‘40’ as it is
the last control that must be taken in order.

As each runner will purposely miss 2 controls
the software must be set to not check the
controls after the divisor (in this example
from #32 - #39)

At download the results will be accepted but
the label should be checked to confirm that no
more than 2 controls were missed and that
they were non-consecutive.



Example 2 — Box Orienteering

The purpose of a box of controls is to give runmecse
route choices, as each runner can visit the caniinchny
order they choose. The rule is that by the tingertimner
leaves the box they will have been to all the culatr

Using the same sequence of controls as above, and
assuming that the controls in the box are numbgérs 3
through 37, the procedure is the same as for tla Rd
in this case the controls would be listed in thadeor31,
32, 33, 38, 39, 40, 34, 35, 36, 37.

All controls that must be visited in order (befaired
after the box) are listed first with the divisomtl
being the final control on the course. The costtbht
can be visited in any order are listed last.
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